	Main Sections of Report
	Sub-Sections
	Content  
	Points to Note
	Estimate Length of Writing

	Introduction
	Background

Research Aim

Research Questions

Scope 


	1. Definitions of topic and terms used in the research

2. Historical development of the research issues/situation

3. Present situation

4. The lead-up to the research question

State the aim as an open question and not as predetermined situation.

Explain how research aim leads to the research questions. List research questions using accurate and specific verbs and nouns. 

State the focus of your study (e.g., carried out on certain groups of people or places), sample size and duration of research (e.g., carried out in 2 weeks).
	No need for subheadings in this part. 

Write in complete sentences. Use words like “to find out” and “investigate.”
	About ¾ of a page.

1 sentence. May or may not include one or two sentences of explanation.

1 paragraph.

	Literature Review
	Headings containing the areas covered in the research topic.
	Paraphrase information from readings. Comment on the information (included in the same paragraph)
	Headings must reflect the areas covered in the research topic. Paragraphs must be properly developed (i.e., no 1-2 sentence paragraphs)
	About 3 to 4 pages. Not more than 4 pages.

	Methodology
	 
	Research methods used (e.g., surveys, interviews, etc.)
Rationale of choice of methods
Types of sampling used
Sample size
Procedure of the conduct of the research methods (i.e., steps you took to conduct the research)
	Explain research methods in complete sentences and properly developed paragraphs. 

Leave out dates of conduct of research and specific names of people you interview. 
	One to one-and-a-half page

	Results
	Headings indicating parts of the results (e.g., “Advantages of Streaming,” etc.)
	Present your results:

Use tables, graphs and charts to present statistical results.

Quote and explain interview results.
	Number and name your graphs, tables, etc.

Refer to table number, title and statistics when explaining results in the graphics. Comment on what the results show you (e.g., state what the majority of people pick in your survey).
	Three to four pages

	Analysis of Results and Conclusions
	
	Analyse your results. 

Draw conclusions from your results.

Explain the implications of your results.

Explain the limitations of your study.

Recommend areas for further studies. 
	Write in full sentences and complete paragraphs. 

Do not list your points. 
	Three pages

	References

Appendix
	
	List of your readings

A clean copy of your survey questionnaire.

Transcripts of your interviews.

Results that you did not include in your main ‘Results section. 
	Number your Appendix: Appendix I, Appendix II. 
	


