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Dissertation Guidelines For Students
Singapore Bible College

Doctor of Ministry

30th Edition 19 August 2016
Edition 23 updates—Grammar checking may be required (6.1.2) and ring-bound copies preferred (6.1.3)

Edition 24 updates—Digital copy accompanies three bound copies (6.1.3)

Edition 25 requires TAF (2.1.1; 4.1), gives four dissertation model examples (2.3), supervision 1.5 years, not 2 years (3.4.5), requires TOC usage (4.3.2), biblio not in sections (4.4.8.2)
Edition 26 is clean from edition 25 while edition 27 adds 6.1.4 and edits the 6.2 title; Edition 28 omits supervisor & reader from draft submission (6.1.1) & clarifies 3.5.5.
Edition 29 adds 6.1.5 to keep the same thread going as well as 2.4 to explain good titles for dissertations (cf. 4.3.1) and limits the supervisor to 1.5 years (3.4.5)
Edition 30 clarifies that the TOC and chapters should follow exact titles (4.4)
*****     *****     *****

1. Nature of the Doctor of Ministry Dissertation

1.1. The Doctor of Ministry program concludes with a Dissertation Project that integrates both theory and practice of ministry. The Dissertation Project engages the candidate in independent thought and research, through which the candidate acquires and demonstrates mastery of a specific topic in the discipline of practical theology. 

1.2. As part of the dissertation, the candidate must situate the topic being studied within the framework of practical theology. The candidate must identify and articulate the biblical and theological principles that are relevant to the topic. The candidate must also show depth of understanding with regard to its historical antecedents and contemporary cultural influences. 

1.3. As a result of this conceptual mastery, the student should develop a model or strategy for practical ministry. This model should evidence thoughtful, practical application to the ministry setting and integration of biblical and theological truths. The model or strategy should synthesize the candidate’s reading, research, and thinking. The model should be clear, compelling, insightful, and based on sound biblical exegesis and theological understanding. The candidate should know this area of study sufficiently well by completion of the dissertation to be able to teach a seminary class on the topic.

2. Selection of Dissertation Topic

2.1. Students should start thinking about and planning for their dissertation as soon as they begin taking their modules.  This will give opportunity to potentially write portions of the dissertation in some of the post-course module papers.  Such research will also expedite both the selection of topic and the actual research itself.  

2.1.1. The Topic Approval Form should be submitted as part of the Research and Writing course even if more modules need to be completed.
2.1.2. Once the TAF is approved, the student may continue developing the full proposal. However, even after passing the Research & Writing module with its required proposal and methodology paper, candidacy status will not be granted until completion of the final module.
2.2. The dissertation itself is actually the fruit of a prior Applied Research Project.

2.2.1. Applied—the project takes place in and relates to a real Christian ministry context

2.2.2. Research—within the context of the specific topic the student will demonstrate how to minister better as a result of professional, doctoral-level investigation according to recognized standards of inquiry

2.2.3. Project—a research undertaking that conducts and/or evaluates Christian ministry

2.2.4. Dissertation—a written document that describes the applied research project from its biblical-theological and theoretical roots to its results for effective Christian ministry and implications for further study

2.3. The dissertation research must fall into one of four models.
  Examples of them can be found in the dissertations already written at SBC:
2.3.1. Descriptive Survey of a Ministry Situation: Choose a generic problem shared by many churches or organizations (e.g., leadership, counseling), then research this issue and evaluate the data towards a solution, providing a specific strategy to improve it.  See Chua Siew Tiang, “Pastoral Leadership Succession [in] Small and Medium Sized Baptist Churches in Singapore,” SBC DMin diss., 2013; Siew Woh, “Investigating the Soul Care Interventions of Pastors in the Klang Valley in Malaysia,” SBC DMin diss., 2015.
2.3.2. Program Development and Evaluation: Design a strategy to develop a new ministry, implement it, and evaluate the results.  See Richard A. Guion, “A Developmental Approach to Youth Evangelism and Training in the Context of Martial Arts Training,” SBC DMin diss., 2013; Yap Beng Shin, “A Big Picture Bible Study Method for Training Leaders in the Developing World,” SBC DMin diss., 2015; Alby Yip, “Pastoral Preparedness: Training Theological Students to Become Emotionally Healthy Pastors,” SBC DMin diss., 2015.
2.3.3. Program Evaluation and Response: Research an existing program and how it can be improved.  See Kim Taek Ho, “Revisioning the Church Structure [in] the Korean Presbyterian Centre in Singapore (KPCS),” SBC DMin diss., 2011; Chandra Koewoso, “Preaching for Life Change to a Postmodern Audience,” SBC DMin diss., 2015.
2.3.4. Case Study of Ongoing Ministry: Describe a specific problem faced by a certain ministry (e.g., decline of members in a particular church), then poll this group and evaluate the data towards a solution, providing a specific strategy to overcome it.  See Swee Thiang Hoe, “Reaching the Heartlanders [in] Mature HDB Estates with a Strategy of Close Proximity, Convenience and Incarnational Ministry,” SBC DMin diss., 2010; Arneil Mamburam, “How to Maximize Senior Staff of CCC Ages 45-65 for Effective Ministry” SBC DMin diss., 2015.
2.4. Follow these guidelines to get your dissertation title:
2.4.1. Be Brief: Shorter is better. Avoid redundant words. Do not use the same word twice in the title. For example, do not have “Discipleship in the Methodist Church: A Study of Discipling Youths” (10 words). Better is this: “A Manual to Disciple Methodist Youth” (6 words). It assumes that these youth are in the church, so the rod “church” need not appear in the title. It also doesn’t repeat the discipling idea. 
2.4.2. Be Descriptive: Show which type of the four models in 2.3 above that you will use. The first discipleship title above is 10 words but still doesn’t describe what the researcher hopes to have on hand at the end of the study. The second title is not only shorter, but it also shows that the end product is a manual that the researcher can use.
2.4.3. Be Practical: Also, saying that the project is “a study…” is too ambiguous. Note that all four models in 2.3 above have a practical dimension. This distinguishes the DMin dissertation from a PhD dissertation, as the latter need not be useful. You may have noticed that many DMin dissertations begin with a participle as this conveys down-to-earth action: “Maximizing…” or “Preaching…” or “Identifying…” or “Investigating…”
2.4.4. Be Clear: Make the title the main goal or theme, while the subtitle can explain, prove or apply that goal in a more defined context. For example, “Pastoral Preparedness: Training Theological Students to Become Emotionally Healthy Pastors” shows the key idea in the title and the details how to achieve this in the subtitle.
3. Supervisor and Reader
3.1. Qualifications

3.1.1. Academic: Recognized doctorate (PhD or DMin or EdD from an accredited graduate school)
3.1.2. Practical: Good experience related to area of research

3.2. Remuneration

3.2.1. This information will be communicated directly to the supervisor/reader by the DMin Department. 
3.2.2. The supervisor and reader will only be remunerated at the oral defence.

3.3. Commencement of writing and supervision

3.3.1. The first year of research writing begins on the date of acceptance of candidacy by DMin Director. 
3.3.2. The supervisor would have approved the proposal prior to this.

3.4. Supervisor
3.4.1. The DMin dissertation supervisor acts as the primary mentor on the dissertation project. The supervisor is available for consultation with the student on all phases of the project. Either the supervisor or the student may request consultation.

3.4.2. The supervisor approves the student’s DMin dissertation proposal before the student submits his application for candidacy to the DMin Office.
3.4.3. The supervisor serves as reader and evaluator of the writing of the project. The student cannot progress to the next phase/chapter of the dissertation unless given permission by the supervisor. In other words, the supervisor guides the student on a phase-by-phase/chapter-by-chapter basis.

3.4.4. A supervisor may be proposed by the student and accepted by the DMin Director as appropriate to the successful completion of the project. Normally such a supervisor will live in the general area of the candidate and will be chosen on the basis of needed expertise. The DMin Director must approve the appointment of the supervisor.  Normally a supervisor should not supervise more than two students at the same time.

3.4.5. The supervisor is committed to supervise the student for 1.5 years.

3.4.6. The supervisor submits reports on the student’s progress to the DMin Director every six months and notifies him when the research is satisfactorily completed for the purpose of the oral defence.
3.4.7. The supervisor is required to sit in the oral defence committee.

3.5. Reader 
3.5.1. The reader will begin his role when the first draft of dissertation is ready for reading.
3.5.2. Instead of evaluations every six months (a role of the supervisor), the reader submits a single report on the strengths and weaknesses on all completed work to the DMin Director only once.  He also sends a copy to the student and states if the research can be accepted. This report will serve as a basis for discussion at the oral defence.  The goal is to have as few corrections as possible at the oral defence, so the reader should submit areas of concern as early as possible.

3.5.3. The reader should not take more than six weeks to evaluate the dissertation, assuming the work is submitted to the reader complete rather than chapter-by-chapter.  In either case, his dissertation reading should be finished in its entirety prior to scheduling the date of the oral defence, including properly formatted front matter, body, and back matter.

3.5.4. The reader must sit in the oral defence committee. 
3.5.5. The supervisor and reader fulfill different roles.   The supervisor is the first examiner and study guide from the proposal to the last stage of the research. In contrast, the reader’s role is to catch minor issues not caught by the supervisor.  Ultimately, the supervisor gives the final clearance for the student, although the supervisor also represents the reader’s approval as well.

3.6. If both the supervisor and reader are residing outside Singapore, the student will be asked to bear the costs for both the supervisor and reader to sit in the oral defence committee. This committee will comprise of the DMin Director, supervisor and reader.


4. General Dissertation Development

4.1. Topic Approval Form: Doctor of Ministry dissertation topics typically emerge from and are linked directly to ministry experience, particular circumstances, and special gifts. Therefore, the topics of dissertation will vary widely in accord with diverse interests and needs. The student should not shortchange himself with a topic that is not of real significance or burden himself with one that is not of interest to him.  The student must submit the two-page explanation of the chosen subject in the Topic Approval Form (TAF) prior to writing the proposal.  Choice of a topic should keep these questions in mind: 

4.1.1. What are the special problems, concerns, and challenges God has placed before you? How has God granted you peculiar opportunities or experiences?

4.1.2. What burdens your heart? Is there an issue that you long to study and master? In what area do you want to have special expertise?

4.2. Reading: Once the student has identified an area of interest, he should begin reading books and articles as well as talking with experts in the chosen field. A complete search should be conducted to see what has been previously written in other books, journals, magazines, theses and dissertations on the subject. 

4.3. Proposal: The student should carefully define a specific project in a concise dissertation proposal.  It should not ramble on with many details, but rather spell out one’s goals and basic direction.   As part of the Research and Writing Course, submit to the DMin Director via email a proposal of about 10-20 double-spaced pages (including bibliography) that includes these elements in the following order and is written in accordance with the SBC Writing Standards:

4.3.1. A concise, specific title on the title page (see 2.4)
4.3.2. A Table of Contents that uses the TOC function of Word by inserting a TOC entry for each title to level 2.
4.3.3. An introduction of the topic that covers:

· a statement of the problem or need

· how the proposed dissertation will address the problem or need

· the scope of the project

· its relevance to his ministry

4.3.4. A proposed ministry model or strategy that others can implement
4.3.5. Research methodology: a satisfactory, academically credible strategy of study and research (should include a suggested table of contents page)—this should be less than a page in the proposal itself but will be more fully developed after the proposal is accepted and the student further defines the methodology as a seedbed to chapter 3 in the dissertation itself.  The latter typically is marked by Dr. Sng Bee Bee to complete the Research & Writing course.
4.3.6. Research questions that help define the dissertation and its scope

4.3.7. A bibliography

4.4. After receiving approval of the dissertation project proposal, the student should begin to conduct the study and start writing. The dissertation chapters and contents page should have the following components and exact titles:

4.4.1. Introduction

4.4.1.1. This includes a clear statement of the need and rationale for study along with a clear statement of the problem to be addressed. 
4.4.1.2. Definitions, assumptions and the organization of the study are detailed.
4.4.1.3. It will be nearly identical to the proposal except written in the past tense.
4.4.2. Chapter 1: Literature Review

4.4.2.1. This is a critical review (i.e., evaluation) of the literature pertaining to the designated field of study.  

4.4.2.2. Biblical, theological, ecclesiological, historical and/or psychological data are part of this section.
4.4.2.3. This is not a series of book reviews.  Instead, it comprises a historical development of the literature on the research topic that presents the findings of others on that subject.
4.4.3. Chapter 2: Biblical Basis

4.4.3.1. This chapter gives an elaboration of the biblical basis and theoretical doctrines involved in the study.  In a sense, the author answers potential objections voiced by a dissenter who requires support that the dissertation is biblical.
4.4.3.2. The student discusses any foundations pertinent to the study, such as theories of education, communication and learning. 
4.4.3.3. The link between the biblical text and the development of the study must be shown.

4.4.4. Chapter 3: Procedure and Design

4.4.4.1. This procedure provides a discussion of the steps actually taken in the study.

4.4.4.2. The design or methodology includes objectives, hypothesis, problems or questions, procedures, approach to the problem, instruments or surveys, and appropriate information on collecting and analyzing of data.

4.4.5. Chapter 4: Results and Findings

4.4.5.1. Here the student sets forth of the actual results of the study as determined by the goals, the strategy and means of evaluation. 
4.4.5.2. It shows the success of the project and compares results with previously anticipated goals. 
4.4.5.3. It also shows how the student’s ministry and church benefited or changed through the study.

4.4.6. Conclusion
4.4.6.1. This summarizes the findings in the study and offers recommendations. 
4.4.6.2. The recommendations will vary according to the goals and scope of the study, but may focus on a local church or other ministry. 

4.4.7. Appendixes 

4.4.7.1. This includes all surveys, data, interviews, etc. that support the overall study but are too awkward to include in the body of the dissertation project.
4.4.7.2. Reference to all appendixes should be made within the dissertation proper.
4.4.8. Bibliography

4.4.8.1. This lists all sources that were used for the project.
4.4.8.2. Items should not be arranged separately in categories such as books, articles, etc.

4.4.9. Vita


4.4.9.1. This one-page vita sheet gives some general information about the student’s education, ministry and family.
4.4.9.2. Such information is similar to the back cover of a book that puts the content into a relational context.
5. Format
5.1. Writing the dissertation

5.1.1. Students must write in clearly written prose that conforms to accepted standards of style and grammar. Careful attention should be given to sentence structure, grammar, punctuation, and spelling. It is the student’s responsibility to submit an error-free copy.

5.1.2. Kate Turabian, A Manual for Writers, 8th edition (2013), is the standard in all matters pertaining to abbreviations, numbering, spelling, punctuation, quotations, numbers, charts, graphs, tables, the layout of the text, typing, duplicating and the use of computerized word processing.  Where Turabian allows flexibility according to the particular school, students must adhere to the SBC Writing Standards as the SBC supplementary guide to Turabian.
5.2. Typing

5.2.1. All typed pages must bear a number except for the title page (counted but not numbered) and other pages preceding the Contents.

5.2.2. The preliminaries beginning with the Contents must be numbered in lower case Roman numerals; the text and the remainder of the dissertation, including appendices, bibliography, and vita, must be numbered consecutively in Arabic numerals.

5.2.3. All pages must have a left-hand margin of 1½ inch. Top, bottom, and right hand margins must be 1 inch except for preliminary pages and pages carrying major headings, which should start two inches from the top of the page.

5.2.4. Double spacing should be used throughout the text with the exception of footnotes, table titles, block quotations, and reference lists.

5.3. Length

5.3.1. The dissertation body must be at least 50,000 words (167 pages) but not exceed 70,000 words (233 pages). This refers to page 1 up to the bibliography in the introduction, conclusion, and chapters with Arabic numerals, including the footnotes. Chinese dissertations must be at least 70,000 characters and may not exceed 95,000 characters, or 150 pages minimum and 190 pages maximum. 

5.3.2. The font size should be Times New Roman 12 (for English versions of Microsoft Word), or 11+ (for Chinese versions of Microsoft Word).

6. Submitting the Copies

6.1. Dissertation Draft

6.1.1. The draft due date for May commencement is 15 October.  This should not be done unless the Supervisor has first approved the work (shown by submitting the Supervisor Report for Dissertation-3-RG.docx).  Submit the draft in digital format as both a Word and pdf document to both the DMin Director and the Format Checker (but not to the Supervisor or Reader).  The role of the Format Checker is as follows:
6.1.1.1. Acknowledge receipt of both the Microsoft Word and pdf versions of the dissertation to DMin Director (English) or Associate Director (Chinese) after receiving the draft in a single file.  This means that the office should not receive separate files for the title page, abbreviations, body of the dissertation, etc.

6.1.1.2. Assess the dissertation format within two weeks.  Communicate directly via email with the DMin student on the necessary corrections in style, margins, spelling, grammar, etc.  It is the student’s responsibility to make the corrections, not the Format Checker.

6.1.1.3. Assure that the DMin student completes the corrections within the next 2-4 weeks.  The whole process for steps 2-3 should take less than 6 weeks, depending on the DMin student’s ability to set the format right.

6.1.1.4. Inform the DMin Director/Associate Director and DMin Office upon satisfaction of the dissertation format.  

6.1.1.5. Report to the DMin Director/Associate Director any doubts or ambiguities concerning the format or dissertation before giving advice to the DMin student.
6.1.2. If the DMin Director notes any grammar problems during the six-week format checking period, he may also require the student to get corrections from a Grammar Checker during this time prior to printing.

6.1.3. Once the draft passes the Format Checker and Grammar Checker, the student submits both digital and bound copies to the Director, Supervisor and Reader on or before 30 November.  This gives these evaluators a few weeks to read the work before approving the scheduling of the Oral Defence, ideally in January but no later than 15 February.  The printed copies should have a flexible spiral binding rather than be hard folders with two-punch holes.
6.1.4. Naming Files: Most professors receive many papers, so a file name like “Dissertation.docx” is too ambiguous. Instead, name your digital file with this format: student name-short paper name-edition-initials of the person making the latest changes.docx. For example, a dissertation proposal called “Clara_Wong-Church_Growth-1-CW.docx” means that Clara Wong is submitting her first edition of her dissertation proposal with the longer title “Paradigms of Church Growth in Singapore: A Case Study.” After Dr. Rick Griffith makes changes to it, he will use the Word format tracker (Review > Track Changes ON) and return an edited file to Clara with the different name ending as “Clara_Wong-Church_Growth-2-RG.docx.” Then Clara can see the changes the professor made in the right-hand column, as well as comments and questions that the student needs to address. This system keeps track of changes in each edition and helps all see from the file name itself whose paper it is, what it is about, when it was edited, who edited it, etc. Students who keep the various editions in a digital folder will see that they naturally fall into alphabetical order to assure they are editing the latest edition.  Finally, please do NOT “accept all changes” in the file, as this forces the editor to look up what was supposed to be changed.
6.1.5. Email Threads: Students will go through an editing process with the format checker and professors from the proposal all the way to the printed edition of the dissertation itself. Students must number these successive files with the convention above to keep the file name of the TAF, proposal and pilot project the same throughout with the exception of the words to the right of the edition.  The process also includes instructions in the email messages as well as on the files, so students should stay on the same email thread instead of starting new emails.  This simply means to “reply to all” in order to keep the DMin director, supervisor, and student all informed of the process.  Do NOT start a new email thread as this is cumbersome for the director who has hundreds of emails to vet for many students.  Responding to the same thread keeps all on the same page (literally!) with previous correspondence at the bottom of the message to clarify the issues to be addressed and save time looking up old emails. 

6.2. Writing Before the Oral Defence 
6.2.1. The Oral Defence will not be scheduled until after the Supervisor, Reader and DMin Director read and approve the dissertation.  The Supervisor will have already approved it before 15 October, so the reading period is primarily for the Reader and DMin Director.

6.2.2. Students are encouraged to make improvements on their dissertation draft prior to the Oral Defence so that their work is as presentable as possible at the Defence. 
6.2.3. The student should present four printed copies at least two weeks prior to the Oral Defence—one copy each to the DMin Director, Supervisor, Reader, and one for the student.

6.3. Final Revision
6.3.1. Submit the final revision to the Supervisor and Reader before 28 February.  This allows them two weeks to read and approve the dissertation no later than 15 March.

6.3.2. The above dates must be maintained in order for the student to participate in the graduation photo in late March.  However, students must ensure that their regalia is ready by then.
6.4. Bound Dissertation

6.4.1. Students must obtain signatures from the Supervisor, Reader and DMin Director on the signature page no later than 15 April.

6.4.2.  Two hardbound copies of the dissertation are due by 30 April to participate in SBC graduation ceremony in May.
7. Presentation to the committee

7.1. Oral Defence
7.1.1. Necessity: An oral defence of the dissertation before a dissertation committee is required for graduation. 
7.1.2. Timing: Commencement exercises are held once each year in May. The oral defence may take place at any time during the year acceptable to the dissertation committee. However, in order to graduate in May, completed copies of the dissertation must be submitted to each of the committee members and the student must successfully defend the dissertation before the committee no later than 15 February.  
7.1.3. Dissertation: It is the student’s responsibility to ensure that the examination copy is in proper form and style.

7.2. Approval

7.2.1. There are two types of dissertation defence approvals:

Unconditional Approval – No changes needed.

Conditional Approval – Either minor or major changes are required.  Minor corrections include misspelling, punctuation, spacing, headings, grammatical errors, etc.  Major changes include rewriting a section or an entire chapter, reworking a line of argument, supplying missing information, re-evaluating data or evidence, etc.

7.2.2. When the required corrections and/or changes are made, resubmitted and approved, the dissertation will be treated as having unconditional approval. 

7.2.3. At least two copies of the final copy of the dissertation must be submitted.  One copy will be retained in the library; the other will be retained in the DMin Department.  Normally students will have at least one other copy printed to keep in his or her library.
7.3. Use of the Title and Awarding the Diploma

7.3.1. Students who have successfully defended their dissertations are admitted the degree of Doctor of Ministry and may properly use the title immediately.

7.3.2. Commencement is held each May at which time the students will be awarded the diploma and invested with the hood.

7.3.3. Students will not be permitted to participate in Commencement until the defence has been successfully completed and corrected copies of the dissertation have been submitted. Diplomas and final transcripts will be withheld until final copies are submitted to the DMin Department.

� Adapted from The Doctor of Ministry Program Student Handbook 2010-2011 (Dallas, TX: Dallas Theological Seminary, 2010), 13.


� Idem, 15.
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